DECEMBER 29, 2023

END OF YEAR REQUIREMENTS

TO OUR RESPECTIVE CLIENT | pAsell Ga8asl Jaos I
English/Arabic



SUBJECT: AUDIT FOR THE YEAR ENDED 12/31/2023

In regard of the above-mentioned subject, kindly take the
necessary steps in connection with the following matters,
Furthermore the review procedure that we will follow:

1. CASH

1.1.

Cash in hand

Count the cash and the cheques in the custody at the
financial position date, and reconcile balances with
books, the cash count schedule should be signed from
the cashier, chief accountant and general manager. And
mention the last number of payment voucher, receipt
voucher and invoice on the cash count schedule.

Audit process:

Petty cash and cash sales count with providing
supporting documents, ledgers and needed analysis

report.
1.2. Cash at Banks
a. Reconciliation together with supporting schedules
for each bank account at the financial position
date.
b. Request all Banks with whom you carry on

business, the certificates numerated in the
enclosed form relating to various position at
12/31/2023 to be send to bank@hamadeh.co or
Abu Dhabi 2202

Audit process:

We should receive:

bank confirmations for as of 12/31/2023

bank reconciliations for 12 months from Jan 2023 —
Dec 2023

copy of banks agreement for loans, LG, LC & for any
arrangements.
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2. Fixed Assets Al JouoV .Y
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2.1. Furniture and Fixtures
You will prepare and provide schedule of:

2.1.1. House Furniture should be separated from the S BT e Jal GBI b cam LY,
office furniture.
2.1.2. Schedule of furniture should present: t Y Jgdz piiy O e LY, Y
- date of acquisition, Syl F0)l 0
- unit description, Bd>gll oy ©
- unit cost, Bu>g)l dafS @
- depreciation rate, «IMgiwdl Juzo ©
- accumulated depreciation up to the end of the (2lall pladl Ly (5> @SlAall DIl 0
last year,
- depreciation of the current year, Al Bdl dad (plasd) e
- accumulated depreciation up to the financial W 3850l gyl s (SlAa SMgrudl o
position date, .
- net book value and unit status. Sdgll Al>g &0l dosd)l 3o @
2.2, Machines and Vehicles

You will prepare and provide a schedule presenting:

date of acquisition,
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- unit description, Bigll Cawy LY, Y,Y
- location, @gallLY,Y,Y
- registration number (for vehicles), motor or ctualadl 5T Symmall @3y ((USyall) Jumadll 03y LY, Y,
chassis number,
- original cost, AoVl sl LY, Y0
- depreciation rate, Mgl Juae LY, Y1
- accumulated depreciation up to the end of last (o2l pldl Hlg 5> Sl Mgl LYY,V
year,
- current year depreciation, cddlodl Ludl gl LY, YA
- accumulated depreciation, cSlAsd Dl LY, Y,4
- net book value and unit status. Bl Al>g 780l desdl 3Lo LY, Y, -

2.3.

Land & Buildings

You will prepare and provide a schedule presenting:

lands separated from buildings, and completed
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o current year depreciation,

o accumulated depreciation (buildings only)
up to the financial position date,

o net book value,

and show whether any liens on this item,

o original registration certificates should be
presented to us.

o

Audit process:

e Obtain an analysis of fixed assets and their
depreciation (assets registry), indicating the
balance of the first period of cost and
depreciation for each item, the movement of
additions and disposals on both cost and
depreciation, as well as the balance of the last
period for both cost and depreciation, and
calculations of depreciation are calculated
correctly and applied consistently.

e If there Is any additions or disposals in fixed
assets, supporting documents like purchase
invoices should be provided and adequate
evidence for disposals.

3. Inventories & Stores

3.1. We would like to see vyour letter/s on
appointing a committee or committees to count the
physical stock of the stores at the end of the financial
year. In addition, we require a copy of the instructions
regarding procedures, pricing method, cut-off date,
stock-taking commencement date, store location, and
exhibitions if any.

3.2. Kindly provide us with a copy of the stock
sheets which should present the following details:

- Item code,

- description unit,

- actual quantity,

- quantity as per cards,

- unit cost,

- value and notes,

- all stock sheets should be signed by the stock taking
committee and the management.
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Audit process:

o We will obtain actual inventory reports signed
by management.

e Match the balances of the inventory subledger
with the balance of the general ledger TB.

o We need to be notified of the method used in
pricing from purchase invoices (average)

e inventory aging report must be collected to
identify slow moving items, damaged, etc.

e Obtain a management letter after reconciling
actual stock with system and if there is any
differences management should approve the
letter for any amendment,

e obtain approval for any provisions that will be
decided by the management.

e Understand the method management uses to
evaluate inventory at the end of the financial
year.

e A sample of the movement in the inventory will
be identified and verified (SIVs & SRVs)

4. Debtors, Creditors & Related parties

4.1. Kindly supply us with lists showing the
following accounts separated from each other:
4.1.1. Related parties,
4.1.2. Trade debtors,
4.1.3. other debtors,
4.1.4. staff debts and branch accounts.

4.2. Kindly prepare confirmation letters for all
Related parties, trade debtors and trade creditors to
confirm to us directly at our address, the balances of
their accounts with you at the end of the financial year.

4.3. Kindly prepare schedule of aged debtors, aged
creditors & aged, related parties

4.4. Kindly prepare list of all business entities
presenting terms and conditions.

Audit process:

A copy of the confirmation sent to your external auditor
will suffice in place of the Receivables and Payable
confirmation procedure. Additionally, we will receive
confirmation letters from all related parties.
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e Related parties' business terms & conditions will also be

identified. LM ld db.b‘))b Aol (‘-'K:;)“j bg adbligrgriw @
e Get aging receivable, aging payable & aging of the
related parties. I3 Bl &l dpdall @eddl Hlast e pya0 Bogiw @
e Get receivables and payable ledger for big balances. 43|
eodl) SLwdl Jomawg Aigdall @odl) Sl Jomaw Uogies @
e Get subsequent collection and payments. LAndyall Bduoydl Cld 31l
e Testing will be done on transactions that we choose. AasMl wlegdially Juaxidl ogiw o
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Letters Of Credit

Aadodunsd! SilalaieY!

Kindly supply us with a schedule showing letter of credit

number, value, name of the bank, open date, expiry date, owly dantlly slaxedl Ollas @3y by Jodom Blgis (zp
abbreviated description of the required goods and the — i)l Caoglly ddlall elgil Foyliy Zluddl Fu)by el
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Letters Of Guarantee

Olona)l blas-
Kindly supply us with a schedule including the guarantee

value, paid margin, guarantee year, the beneficiary, the aim 43 g9l Jialglly Olasall dosd (pasialy Jgdam Bagis (s
of issuing the guarantee. Olaall jldus] o Buglly dadially Olasall

Prepayments And Accruals
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Kindly prepare a schedule for the prepayments and accruals o
showing the full payment, the year, the prepaid, accrued u’fJL’“"J‘ﬁ. Lo »493-9**”“ u"_»)l.,?d'l; Jod= J‘t\ﬁl 3
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contracts. 5y3Yl 34aallg
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e Calculations of prepayments
e Identify periods allocation (asset Vs exp)

Accruals

e  Obtain analysis report. diiwall Ciy)baoll
e Obtain evidence from vouchers. ek )-’J-"-’ Je Jgaxll @
e Obtain related contractual documents. Oldall o Aol e Jgua=ll @
e Identify & verify allocation method. Aall 0ld L8kl 3Bl e Jgaxl @
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8.

Investments
8.1. Objectives:

8.1.1.

8.1.2.

To obtain a clear understanding of the nature
and extent of the company’s investments in
other entities.

To ensure proper disclosure and valuation of
these investments in the financial statements.

8.2. Requirements:

8.2.1.

8.2.2.

8.2.7.

Details of Investments in Other Entities:

List of all entities in which the company has an

investment.

For each entity:

o Entity Name: The full legal name of the
entity.

o Entity Status: Indicate the type of entity
(e.g., partnership, private company, joint
venture).

o Capital Structure: Total capital of the entity
and the company's share in it.

Financial Information of Investee Entities:

Most recent financial statements of each

investee entity.

Analysis of the financial

performance of these entities.

Investment Valuation:

Methods used for valuing each investment.

Any changes in the valuation methods from the

previous year.

Ownership and Control:

Description of the company’s

percentage in each entity.

Details of any control or significant influence

over these entities.

Legal Documents:

Copies of the Articles of Association for each

investee entity.

Any other relevant legal agreements (e.g.,

shareholders' agreements).

Changes in Investments:

Details of any acquisitions or disposals of

investments during the year.

Implications of such changes on the financial

statements.

health and

ownership

Disclosures:
Preparation of necessary disclosures as
required by the applicable accounting
standards.
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9. Provision For Leave And Indemnity

Prepare a schedule to show the following details for each
employee:

e name,

e  position,

e employment date,

e last basic salary,

e otherallowances,

e accrued leave salary,

e accrued indemnity amount (according to the labor

law).
Audit process:

e Obtain schedule with key information.
e |dentify employee from HR file.

e Contracts of employees should be provided to verify

basic salary, service time, etc.

10. Intangible asset

Describe the origin of this asset, and how it developed to its

current balance. The basis for calculating the asset, as well
as the possibility of valuing this asset at fair value and
comparing it to economic benefits.

11. Audit Requirement for IFRS 15 - Revenue from Contracts

with Customers

11.1. Objectives:
To ensure accurate recognition, measurement, presentation,
and disclosure of revenue as per IFRS 15.

11.2. Requirements:
11.2.1. Contract Identification and Analysis:
e List and details of all customer contracts.
e Analysis on how the contracts meet the criteria as

per IFRS 15.
11.2.2. Performance Obligations:
e |dentification and documentation of

performance obligations in each contract.
e Allocation of transaction price to the
performance obligations.
11.2.3. Transaction Price Determination:
e Methodology and calculation for determining the
transaction price.
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12.

e Treatment of variable considerations, if any.

11.2.4.

11.2.5.

11.2.6.

11.2.7.

Revenue Recognition:

Revenue recognition policies adopted.
Schedule of revenue recognized for
performance obligation.

Disclosures:

Preparation of detailed disclosures as required
under IFRS 15, including the nature, amount,
timing, and uncertainty of revenue and cash
flows.

Supporting Documents:

each

Provide all relevant supporting documents,
including contract agreements, amendments,
and internal memos related to revenue
recognition.

Internal Controls and Procedures:
Documentation of internal controls and

procedures related to revenue recognition.

e Any changes in internal controls during the

period.

Request your team to prepare and supply us with the
financial statements for the year together with all schedules
relating thereto at the earliest possible date.

12.1. Trial balance before closing.

12.2. List of debtors and creditors.

12.3. Outstanding letters of credit

12.4. General and administrative expenses

12.5. Manufacturing expenses

12.6. Cost of goods sold.

12.7. Prepayments

12.8. Accruals

12.9. Fixed assets

12.10. Partners’ current accounts

12.11. Sales according to departments, divisions or

branches

12.12. Bank reconciliation together with bank
statement for the last month showing the
balance at the end of the year.

12.13. Bad debts and doubtful debts.

12.14. Investments

12.15. Detailed schedule including amount, accrued,

the name and any other details for:

12.15.1.  Any bills receivable in your custody
12.15.2.  Any bills under collection at banks
12.15.3.  Any bills discounted at bank
12.15.4. Cheques under collection
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12.15.5. List of postdated cheques receivable in 3 V=gl pad)l Al OBl 456 1Y,10,0

your custody. liage
12.16. List of bills payable. including: loro a8l Al plgall A5 VY01
12.16.1. amount in foreign currency, amount in 4ol deaalb glaoll Azl dleall dedl Y00
local currency, maturity date, Qi) Fo)
12.16.2. beneficiary or drawer and any other Gy Juwolas Sy coludl ol ddiuandl VY0 T,Y
details.

12.17. List of postdated cheques (payable) showing lg bubsge (3l damius) dxgall OBIL &SB VY,V
amount, maturity date, beneficiary, name of ©3)9 clidl euly dndiwelly Blamiwdl Foyly il
the bank and account number. ol

12.18. Schedule of provision for leave and indemnity. w9y BV Wlhaasse Jgd VY, A

12.19. Please send to us the representation letter with @3 (&l ddlell WLl 2o L) Jeedl Ol Jlo)) (222 VY,
financial statements which are prepared by puhad einw) b ol Canlxadl JB (o asluc]

your accountant (form will be handed to you) (el Z3g0dl
12.20. Copy of trade license and chamber of Ayl A8y3lg dyjlaeidl duas- Il e dsend VY, Y
commerce.



	الموضوع: التدقيق للسنة المنتهية في ‏31‏/12‏/2023
	SUBJECT: AUDIT FOR THE YEAR ENDED 12/31/2023

